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1. O0mue moaoxeHnd

1.1. TMopsimox yHuuTokeHus nepcoHanbHbIX AaHHBIX B HUOV «Jluned «MCTIK» (nanee —
[Topsnok) ycTaHaBMIUBAeT  CIOCOOBI  YHMYTOXKEHHST W 00e3nMuMBaHMS  HOCHTENEH,
COJIEPIKAIUX TEPCOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX NAHHBIX, 4 TaKXkKe JIHIL,
YIIOJTHOMOUYEHHBIX IPOBOJIUTH 3TH IPOLIE/YPEL

1.2. Hacrosmmii ITopsiiok paspabotan Ha ocHose DexnepansHoro 3akoHa ot 27.07.2006
No 149-@3  «O6 wunbpopmManuy, HHPOPMAIMOHHBIX TEXHOJOTHMAX M O  3alluTe
nahopmanuny, Penepansuoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHBIX
IOaHHBIXY, TpuKa3a Pockomuamsopa ot 28.10.2022 Ne 179 «O6 yreepxaenun Tpebopanui
MOATBEPIKACHUIO YHUUTOKEHUS TEPCOHANBHBIX TaHHBIX).

2. IIpaBuiia yHHYTOKEHHS NEPCOHATbHBIX AAHHbIX

2.1. VHUYTOXKEHHE TIEPCOHAIIBHBIX HOaHHBIX U HOCHTEJIEH, comepiKalmmux IE€PCOHAJIBHEBIC
JaHHBIC CY6'B€KTOB [IEPCOHAIILHBIX HAaHHBIX, MOOIKHO COOTBETCTBOBATH CJIEAYHOIIHM
IIpaBHUJIaM:

- ObITb KOHGDUIEHIMATILHBIM, MCKITIOUas BO3MOZKHOCTb HOCTIEAYIOLIErO
BOCCTaHOBIIEHHSI;

- 0hOpPMIATECS HOPHUIIMYECKH, B YACTHOCTH, aKTOM O BBIIE/ICHHH K YHMUYTOXEHHIO
HOCHUTEJIEH, COACpKalliX TMEepPCOHANbHBIE MAaHHble CyOBEKTOB IE€PCOHAIBHBIX
JaHHbX (mpunoxenue Ne 1), u akToM 00 YHHYTOXKEHWH MEPCOHATBHBIX JAHHBIX
(npunoxkenne Ne 2, npunoxkenwe Ne 3), a TakKke BBIIPY3KOM H3 JXypHaia
perucTpaiMi coObITUH B HMHPOPMALMOHHON CHCTEME NEPCOHATBHBIX AaHHBIX
(mpunosxenue Ne 4);

—  JIOTKHO MPOBOIUTECSA KOMHCCHEH 10 YHUYTOXKEHHIO NEPCOHATBHBIX JaHHBIX;

-~ YHUYTOXKEHME IODKHO KacaTbCsl TONBKO TEX MEPCOHAIBHBIX MaHHBIX, KOTOPbIE
MOJUIEKAT YHUUYTOXKEHHIO B CBSI3H C UCTEUEHMEM CPOKA XPAHEHHs, JOCTHIXKEHHEM
nemu  oOpaboTKM — yKazaHHBIX  [EPCOHAIBHBIX  JAHHBIX  JHOO  yTpaToi
HeoOXOAMMOCTH B HX  JOCTHIXKEHMM, He JOoIyckas CIydalHOro  HIIH
NPEJHAMEPEHHOTO YHUUYTOKEHHS aKTyaIbHBIX HOCHTENEH.



3. Hopanox YHHYTORKECHHUSA HOCHTeJIeH, CoAepKaAlIUX NMEePCOHAJIbHDbIC JaHHBbIE

3.1. IlepconanbHble JaHHBIE CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX XPAHATCS HE JOJBIIE, YEM
3TOro TpelOyloT Lenu ux oOpabOTKM, M MOJIEKAT YHUUYTOKEHHMIO 10 HCTEYEHMH CpOKa
XpaHeHUsI, JOCTHI)KEHUHU Ienei obpaboTku MM B Cilydyae yTpaTbl HEOOXOJUMOCTH B HX
JNIOCTH)KEHHWHM, a TaKXKe B MHBIX CllydasiX, YCTaHOBJIEHHbIX DenepalibHbIM 3aKOHOM OT
27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX).

3.2. Hocurenu, copepkaliyde NMepcoOHabHbIE JaHHblE CyOBEKTOB MEPCOHAIBHBIX JAHHBIX,
YHHUYTOKAIOTCSI KOMHUCCHEH IO YHWYTOKEHHIO IE€PCOHANBHBIX [JaHHBIX, YTBEPXKIACHHOH
npukazoMm aupektopa HUOVY «JInueit « MCTOK» (nanee — Komuccus).

3.3. Hocurenu, comepikaiiue mepcoOHANbHBIE JaHHBIE CYOBEKTOB MEpPCOHAIBHBIX JAHHBIX,
yHHuTOXaTCest KoMuccueii B cpokH, yctanoBiieHHbIe DenepanbHbM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX».

3.4. Komuccus ITPOXU3BOIUT OT60p HOCHUTEJICH NEPCOHAIBHBIX MJAaHHBIX, TIIOMJICKAIIUX
YHHYTOXKCHHUIO, C YKa3aHHEM OCHOBaHMH IS YHHUYTOXKEHHUS.

3.5. Ha Bce oroOpaHHble K YHMYTOXKEHUIO MaTepHaJIbl COCTABISETCS akT IO Qopme,
npuBeneHHON B mpuiokeHud Ne 1 k Ilopsaky. B akte ucnpaBieHuss HE JOILyCKarOTCH.
Komuccust mpoBepsieT HaJIM4Hue BCEX MAaTEPHAIOB, BKIIOYEHHBIX B aKT.

3.6. [To okOHUYaHWH CBCPKH aKT MOAMUCBIBACTCA BCEMHU YJICHAMHU Komuccuu u YTBEPKIACTCA
OTBETCTBEHHBIM 3a OpraHu3aliio 06pa6OTKH INEPCOHAJIBHBIX JaHHBIX.

3.7. VYHMUYTOKEHHWE HOCUTEeNeH, CoJepKalluX [epCOHAIbHBIE JaHHbBIE CYOBEKTOB
TIEPCOHANIBHBIX JTAHHBIX, IPOU3BOJUTCS B MPUCYTCTBUH Bcex wieHOB Komuccuu, KOTOpbie
HECYT TEpPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IPABUJIBHOCTH W IIONHOTY YHUUYTOXKCHHUS
MEePEYUCICHHBIX B aKT€ HOCUTEJICH.

3.8. VYHuUTOXKEHHE NEPCOHAJIBHBIX JOAaHHBIX, €CJIK 3TO JOMNYCKAC€TCsad MaTCpHalIbHbIM
HOCHTECJIEM, MOJKCET MNPOHU3BOAHUTLCA CHOCO6OM, HCKITIOYarIuM ,I[&.IIBHCI’II_H)’EO o6pa60'n<y
9TUX MNEPCOHAJIBHBIX MOAaHHBIX C COXpPaHECHHWEM BO3MOKHOCTH O6pa60TKH HHBIX JIaHHBIX,
3a¢)l/IKCI/IpOBaHHBIX Ha MaT€puajibHOM HOCHTEIJIC.

3.9. YHUYTOKEHHE HOCHUTEINIEH, COAEpKAIMX MEPCOHANbHbIE JaHHBIE, OCYIIECTBISAEICS B
CJIE/IyIOIIEM TOPSIJIKE:

—  YHUYTOXKEHHE TIEPCOHATBHBIX JAHHBIX, COAEpIKAIIUXCS Ha OyMaKHBIX HOCHTENSX,
OCYIIECTBIISIETCS IIyTEM H3MEJIbYCHHUS Ha MEJIKHME 4YacTH, HCKIIFOYarolye
BO3MOXKHOCTb IOCJIIYIOLIEro BOCCTAHOBICHHUS HHGpopMmauuu. M3menbuenue
OCYILECTBISETCS C UCTOIb30BAHUEM Liupeaepa (YHUUYTOXKUTENS JOKYMEHTOB);

— xpassimuxcss Ha [IOBM u (unu) Ha nepe3anuchlBA€MbIX CHEMHBIX MalllMHHBIX
HOCHTENAX MH(POPMALIMK, UCIIONB3YyEMBIX Ul XpaHeHus uHpopmanuu BHe [I9BM
(prem-HakonmuTeNsIX, BHEIIHMX JKeCTKMX auckax, CD-muckax W HHBIX
yCTPOHCTBAx),  MPOM3BOAMTCS €  HUCIOJBb30BAHWEM  INTATHBIX  CPEJCTB
MH(OPMALMOHHBIX U OTIEPaLlMOHHBIX CUCTEM;

— YHMYTOXEHHME TEPCOHANbHBIX JAHHBIX, COJEPKAILUMXCS Ha MalIMHOYHUTAEMBIX
HOCHTENISIX, KOTOpble HEBO3MOXXHO YHMUYTOXHUTH C MOMOLIBIO IITATHBIX CPEICTB



HHOOPMAIIMOHHBIX W ONEPAllMOHHBIX CHCTEM, MPOU3BOJIUTCS IIyTeM HaHeCeHUS
HOCHTEJIIM  HEYCTPaHUMOIro  ()M3MYECKOTO  MOBPEXICHHS, HMCKIIOHAIOLIEr0
BO3MOKHOCTb MX HCIO/Ib30BaHMS, & TAK)KE BOCCTAHOBJIEHHS JAHHBIX, B TOM YHCIIE
myTeM Jie)opMHpOBaHUs, HAPYIIECHHs €IMHOH LENTOCTHOCTH HOCHTEIISL.

4. [Topsaaok oopmiaeHHs] IOKYMEHTOB 00 YHHUTOKEHHH NEPCOHAIBHBIX JIAHHBIX

4.1. O6 yHMUYTO)XXCHWH HOCHTENIEH, COJlepKallMX MepcoHalbHble JaHHbIe, 00pabaTbiBaeMbIX
6e3 cpencts apromaTusauuu, KoOMHCCHS — COCTABISET M MOAMMCHIBAET aKT 00
YHHYTOKEHUH [IEPCOHANBHBIX JTaHHLIX IO (opMe, MpHBEeACHHONH B mpunoxkenuu Ne 2 k
[Topsnky.

42. 006 yHHYTOXEHMHU IEPCOHATIBHBIX JAHHBIX, 00pabaThiBaéMBIX C HCIOIL30BAaHUEM
CpeacTB aBTOMaTH3alud, Komuccus COCTaBIsSeT M NOINMCBIBAET akT 00 yHHYTOKEHHH
[ePCOHANBHBIX JaHHBIX N0 (hopMme, NpuBencHHON B npunoxkenun Ne 3 k Ilopanxy, a Taxxke
Komuccus opopmisier BBITPY3KY M3 JKypHajla perucTpauuu codbTuil B MHGOpMAaLUOHHOH
CHCTEME MEepPCOHATBHBIX JaHHBIX 10 IpaBuiaM mpukaza Pockomuamzopa ot 28.10.2022 Ne
179.

43. Ecmu  o0paboTka IEepCOHAIBHBIX  JAHHBIX  OCYILECTBIAETCA OJHOBPEMEHHO C
UCIOIb30BAHUEM CPEJICTB aBTOMaTH3alUH H 0€3 HCIIONIB30BaHUA CPEACTB aBTOMAaTH3AIlHH,
Komuccuss Mo WUTOTaM YHMUYTOKEHHS TaKWX HAHHBIX COCTABIIAET aKT 00 YHHYTOXEHHH
HEePCOHATBHBIX JaHHEIX, COOTBETCTRYIOIUI nmyHKTaMm 3 u 4 Tpebopanuil K MOATBEPKICHUIO
YHUYTOKEHHS NePCOHANILHBIX JIaHHBIX, U BBITPY3KY U3 JKypHasla, COOTBETCTBYIOIIYIO ITyHKTY
5 wnacrosimux TpeboBaHui K TNOATBEPHAEHWUIO YHUUTOKEHWUS IEPCOHAIBHBIX aHHBIX,
YTBEPAKIEHHBIX TpHKkazoM PockoMHanzopa ot 28.10.2022 No 179.

4.4, AKTEI 00 YHHYTOIKEHWH TIEPCOHAIBHBIX JAHHEIX MTOAMHCHIBAIOTCS WieHaMu Komuccuw,
YHHYTO)KUBLIMMH JiaHHble, ¥ yTBepiaatorcs gupexropom HUOY «JInneit « UCTIK».

4.5. AKTBl O BBIICICHHH [IOKYMEHTOB, COJCP/KALIMX IIEPCOHAbHBIE JaHHble CyOBEKTOB
[IEPCOHANBHBIX JAHHBIX, K YHHYTOKEHHIO XDPaHATCS Y OTBETCTBEHHOIO 3a OPraHU3alldio
00paboTku MepcoOHaNBHBIX [JAaHHBIX B TEUEHHE CpOKA XpaHEHHWs, MpeayCMOTPEHHOIO
HOMEHKJIATYpOH e, 3aTeM akTel nepeaatorcs B apxue HUOV «Jlnueit « MCTIK».

4.6. AKTBl 00 YHUUYTOKEHUH MEPCOHANLHBIX JAHHBIX M BRITPY3KH U3 JKypHala perucTpalnuu
coObITHII B MHGOPMAIIMOHHOH CHCTEME MEPCOHAIBHBIX JaHHBIX XPAHSTCA Y OTBETCTBEHHOIO
3a OpraHusaunio 00pabOTKH MEPCOHAIBHBIX JAHHBIX B TEYEHHE TpeX JIET ¢ MOMEHTa
YHHYTOKEHHS NIEPCOHANIBHEBIX JIAHHBIX.

S. HOpﬂ,IIOK obe3IMuNBaHUue NepPCOoOHAJILHBIX TAHHBLIX

3.4, B ClIy4a€ HEBO3MOXKHOCTH YHHYTOMKCHHSA IICPCOHAJBHBIX MOAHHBIX OHH IIOAJICHKAT
0633HH‘II’IB8HI’IIO, B TOM YHCIIE /s CTATHCTHYSCKUX ¥ MHBIX HCCIEN0BATEIBCKHX LIETEH.

5.2. Cnocobbl 00e3JIMYMBaHKs [PH  YCIIOBMH JajibHeliined o0paloTkH IepcoHalbHBIX
JaHHBIX:

= 3aME€Ha 4aCTH JaHHBIX HHGHTHQ)HKaTDpaMH;
- 0bo0menue, U3MEHEHHE WK YJIAJIEHHE YACTH JaHHBIX;



— JICJICHHE NAaHHBIX HA HaCTH H oﬁpa60TKa B pa3HbIX HHQJOpMauHOHHbIX CHCTEMaXx,
— HepeMCIIHBaHHC NJAHHBIX.

5.3. OTBeTcTBEHHLIM 3a 00e3IMYMBAHME MEPCOHATBHBIX NAHHBIX SBIAETCS pabOTHHK,
OTBETCTBEHHBIH 3a opraHu3auio 0dpabOTKU IepCOHANBHEIX JaHHBIX.

5.4. Pemenue 0 He0OXOAMMOCTH 00€3IMYMBAHMS IEPCOHANIBHBIX MJaHHBIX H crocobe
00e3TMUMBaHUS TPUHUMAET OTBETCTBEHHBIH 3a opranuzanuio oOpabOTKH NEepCOHATBHBIX

JAaHHBIX.

5.5. Obe3muueHHbIC TEPCOHANBHEIE AaHHBIE HE TMOMAJIEKAT DPAsTNAIEHHIO M HApyLIEHUIO
KOH(UAECHUMAIEHOCTH.

5.6. Obe3nuyeHHEIC TIEPCOHAIBLHBIE AaHHBIE MOTYT 00pabaThIBATECS ¢ HCIIONIB30BAHHEM U 0e3
UCIIONIB30BAHUSA CPEJICTB ABTOMATH3ALIMH.

5.7 HpH HCIIONBE30BaHHHA TIPpOLENYPEI obe3nuuuBaHuA HE JOIIYCKacTCca COBMECTHOC
XpaHEHHE NEPCOHAJIBHBIX JaHHBIX U 00E3TMYEHHBIX JaHHBIX.

5.8. B mpomnecce obpaboTku 00e3IMYEHHBIX J[AHHBIX B Clly4asX, YCTaHOBJIEHHBIX
3aKOHOJATeNbcTBOM Poccuiickoit Deaepalini, MOXKET NPOU3BOJMTHECH Jle00e3THUUBaHMUE.
[Tocne o6paboTku mnepcoHalbHBIE JaHHBIE, TONYHYEHHBbIE B  pe3yJbTaTe TaKoro
,[[80683JIH‘-IHB3.HHH, YHHUTOKarOTCA.
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[Tpunosxxenue Ne 1
K [lopsiiky yHUYTOXKEHUS
¥ 00e3/IMUMBAHUS IEPCOHATBHBIX JaHHBIX

HerocynapcrBeHHoe yacTHOE 00meobpasoBarensHoe yupexaenue «JIunehd « ACTOK»

(HUOV «JIuueit «MCTIK»)

_» 20 1. Ne

YTBEPXIAIO
Jupextop HUOY «Jluueit « MCTIK»
A.A. CumaHkoBa

AKT

« »

20 1.

r. Kpacnonap

0 BBIACJICHHN K YHHYTOKCHHIO HOCl/lTeJIeﬁ, CoiepKamMuX IEepPCoHAJNbHBIC JaHHbIE

Ha ocnoBanuu TpeGoBanuil 3akoHojarenbcTBa Poccuiickoit ®enepaluud 0 MEpCOHAIBHBIX
JAHHBIX M JIOKAIBbHBIX HOpMaTuBHBIX akToB HUOY «Jlnue#r «MCTOK» xomuccus mno
YHHUYTOKEHHIO TIEPCOHAIBHBIX JaHHBIX OTOOpaja K YHUUYTOXEHHUIO HOCHTEIH, COAEPKaIlUe
MepCOHANIbHBIE TaHHBIE!

Ne | 3aroqosok ae | Hocur | Home | Homep |Kosmueer |Cpoku xpanen |Ilpumeuan
n/ |aa e p el. Xp. |BO usi ue
n |(rpynnoBoii |Jb OMHUC | MO OMHC | ed. Xp. H HOMepa
3aroJI0BOK H " crareii
NOKYMEHTOB) 1O NepevHIo
1 2 3 4 5 6 7 8
Hroro: eAVHMUII.

Komuccus B coctase:




[Tpunoxenne Ne 2
K [lopsiaky yHUUYTOXKEHUS
¥ 00€3THYMBaHNUS IEPCOHAIBHBIX JaHHBIX

HerocynapcteenHoe yacTHOe obmmeobpazoBarenbHoe yupexaenue «Jluued « MCTIK»
(HUOVY «JInue#t « MCTIK»)

YTBEPXIAIO

Jupexrop HIOY «Jluneit «MCTIK»
A.A. CumaHkoBa

20 r.

K« »

AKT

«__» 20 1. Ne r. Kpacnonap
00 YHUUTOKEHHH MePCOHATbHBIX JAHHBIX,

oOpadaTbiBaeMbIX 0€3 HCIOJ/IB30BAHHS CPEACTB ABTOMATH3AHHI

KomMuccust Mo yHUYTOXKEHUIO NIEPCOHATIBHBIX JAHHBIX, CO3/IaHHAs Ha OCHOBAHHWH IIPpHKa3a
mupextopa HUOVY «Jluneit « MICTIK» ot Ne , COCTaBHUJIa aKT O TOM, YTO

YHUUTOKHIIA HHXKETIEPEUUCIIEHHBIE HOCUTENHU, COAEPIKALIHE [1EPCOHAIBHBIE
JIaHHBIE, @ UMEHHO:

Haumenosanue |Kareropumu Undopmanus o | Cnocod IIpuuuna
MATepPHAJbHOTO0 | YHHYTOKEHHBIX |JHLAX, YbH YHHYTOKEHHSI | YHHYTOKEHHS
HOCUTEJIS, KOJI- | MepCAAHHBIX AaHHBIE

BO JIUCTOB YHHUTOXKUIIH

Hacrosiimuii akT cCOCTaBUIIu:




[MTpunoxenue Ne 3
K [TopsaaKy yHUYTOXKEHUS
1 063 TMYMBaHKS TIEPCOHATBHBIX AAHHBIX

HerocynapcTeenHoe yacTHoe 06uieobpasoBatensHoe yupexaenue «Jluned « ACTIK»
(HUYOVY «Jluneit « MCTIK»)

YTBEPXJIAIO
Hupextop HUOVY «JIuneit « ACTIK»
A.A. CumankoBa
« » 20 T

AKT
«_» 20 r. Ne r. Kpacuonap

00 YHHYTO’KEHHH NMePCOHAJbHBIX JaHHbIX, 00padaTbIBaeMbIX
C HCIOJIb30BAHHEM CPeJICTB ABTOMATH3ALHH

Komuccust o yHUUTOKESHHIO [1ePCOHAIBHBIX JaHHBIX, CO3JJaHHas HA OCHOBAHUH IIpHKa3a
mupextopa HHOY «JIuueit « MCTIK» ot Ne , COCTaBHJIa aKT O TOM, UTO
YHUYTOXKHJIA TIEPCOHANIBHBIE JAHHBIE, @ HMEHHO:

Haumenosan | HaumenoBan | Kateropun | Undopman Cnocod IIpuuuna
ue ne YHHYTOKEHH usi 0 YHUYTOKEH | YHHUYTOKeH
HUCIdu JOKYMeEHTA BIX JIHIIAX, YbH Hs us
nepcaaHHbIX AaHHBbIE
YHUYTOKHII
"

Hacrosimui akT coCTaBUIH:




[Tpunoxenune Ne 4
K [Topsiaxy yHUUTOXKEHUS
1 003 THYMBaHUSI IEPCOHAIBHBIX JaHHBIX

@dopmMa BLITPY3KH H3 KypHAJIa perHcTpanuy co0bITHi B HHGOpManHOHHOH cHcTeMe
MEePCOHAIbHBIX IaHHBIX

Haumenosanue UCT1/In

Hara CobpiTHE Kareropuu WNudopmaiusg o [Tpuuuna
(YHHUYTOKEHHE |YHUUYTOXKEHHBIX |JIMLAX, YbH JAHHBIE | YHUUYTOXKEHHS®
nepCIaHHbIX) HepCIaHHbIX YHUYTOKHUIIU

* Ecnu UCITJIH He no3BosieT 0TOOpa3uTh NPUUUHY YHUUTOXKEHHS, OTBETCTBEHHbIN 3a
YHUYTOKCHHE YKa3bIBAET €€ BPYUHYIO
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