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HOJII/ITI/IKA
obpaborku nepconanbHbIx ganubix HUOY «JIuneit <cMCTIK»

1. O6uue moJioKeHUs
1.1. Hacrosmas nonutuka obpabotku nepconHanbHbIX gaHHeIX HUOVY «Jluneit « MCTIK»
(manee — Ilonmutuka) ompenenseT uend oOpabOTKH NMEPCOHATBHBIX JAHHBIX, KAaTETOPUH U
nepedeHb oOpabaThIBaEMbIX MEPCOHAIBHBIX JaHHBIX, KATETOPUU CyOBEKTOB, NMEPCOHATBHBIE
JaHHBIE KOTOpBIX 00pabdaThIBalOTCsl, COCOOBI, CPOKH WX 00pabOTKU M XpaHEHHs, TMOPSIOK
YHMUTOKEHUSI MEPCOHANBHBIX JAHHBIX INPH AOCTH)KEHUM Liened ux oOpaloTku WM IpH
HaCTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHui B HUOVY «Jluneit « UCTOKy (nanee — Jluneit).
1.2. JlokanpHBle HOPMATHBHBIE AKTHl U MHBIE JIOKYMEHTBI, periaMeHTHpYomue o6paboTky
NEPCOHANBHBIX JaHHEIX B JIniee, pa3pabaTeIBaloTCs ¢ y4yeToM moyiokeHuit [lomuTukm.
1.3. JlefictBue IlonuTUKM pacnpocTpaHsieTCs Ha NMEPCOHAIbHBIE HaHHBIE, KoTophie JInmeit
o0pabaThIBaeT ¢ UCIOIB30BAHHEM M O€3 HCIONIL30BAHUS CPECTB aBTOMATH3AIlMH.
1.4. B IlonuTHKe UCHIONB3YIOTCS CEIYIOLIME TOHITUS:

- IEepCOHAIbHBIE JaHHblE — M0bas nHdOpMaLIMs, OTHOCSIIASACS PSMO HJIH KOCBEHHO
K OIpEe[eNieHHOMY WM omnpefensemMoMy ¢usznyeckoMy iy (cyObekTy
NEPCOHATBHBIX IaHHBIX);

— TIEpCOHAJIBHBIE Jl@HHBIE, pPa3pelIeHHble CyOBEKTOM MEPCOHANBHBIX JAHHBIX IS
pacrpocTpaHeHUsl, — IEPCOHAJIbHBIE JaHHBIE, JOCTYN HEOIPAHWYEHHOIO Kpyra JIMII
K KOTOpPBIM IIPEAOCTaBlIeH CyOBEKTOM MEpPCOHATBHBIX [aHHBIX IYTEM Jayuu
corjacusi Ha 00pabOTKy MNEpCOHAIBHBIX MJAHHBIX, pPa3pelIeHHBIX CYyOBEKTOM
NEPCOHANBHBIX JAHHBIX [UId DPAaCHpOCTPAaHEHUS B MOPSAAKE, IPeIlyCMOTPEHHOM
@enepanbHbM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

— OIeparop IEpPCOHAIBHBIX MaHHbIX (omepatop) — JInued — rOpUaAMYECKOE JIHIIO,
CaMOCTOSITEJIbHO HJIM COBMECTHO C JAPYTHMH JIMUAMM OpraHusyiouiee u (Uiu)
ocyIlecTBIsOLEe 00pabOTKYy MNEPCOHANBHBIX MJaHHBIX, OMpEesolIee Lelu
00paboTKH MepPCOHANBHBIX JAAHHBIX, COCTaB MNEPCOHAIBHBIX JaHHBIX, MMOJICKAIINX
obpaboTke, 1eHCTBU (Onepaluiu), COBEpIIaeMble ¢ NEPCOHATBHBIMHU JIaH HBIMH;

- oOpaboTka HEpCOHANBHBIX JAHHBIX — JeicTBHe (Omepauus) WM COBOKYIHOCTH
JedcTBUi (omepauuii) ¢ mepcoHaNbHBIMM JAHHBIMM C MCIIOJIB30BaHMEM U Oe3
UCIIOJIB30BaHUS CPEICTB aBTOMATH3aLlUuK, BKIO4Yast cOop, 3anmich, CHCTEMATU3ALIMIO,
HAaKOIUIEHHE, XpaHEeHWe, yTouHeHue (OOHOBIEHWE, H3MEHEHHE), H3BJICUCHHE,
UCIIONb30BaHUe, repenady (pacopocTpaHeHHe, IMpeJIoCTaBlIeHue, JIOCTYI),
obe3nuuuBaHue, OJIOKUPOBaHUE, yAaTICHHE, YHUUTOKEHHUE;

- aBTOMaTH3MpoBaHHass oO0paboTka NEpPCOHAIBHBIX JaHHBIX — oOpaboTka
[IEPCOHANIBHBIX JJAHHBIX C IIOMOLLBIO CPEJICTB BBIUUCIUTEILHON TEXHUKH;
- pacmpocTpaHEHHe MEePCOHANBHBIX MAHHBIX — JEHCTBHS, HalpaBlICHHBIE Ha

PacKpbITHE NEPCOHATIBHBIX JaHHBIX HEONMPEJACICHHOMY KPYTY JIULI;



— IIpeJoCTaBJIE€HHE NEPCOHAIBHBIX JaHHBIX — JCHCTBUS, HAlIPaBJICHHBIE HA PACKPHITHE
NEPCOHAIBHBIX JaHHBIX OINPEAEICHHOMY JIMIY WIH ONpPEIeIeHHOMY KPYTY JIMII;

— OJIOKMpOBaHHE MEPCOHAIBHBIX MJaHHBIX — BPEMEHHOE IpeKpaiieHue o6paboTku
IEePCOHAIBHBIX JaHHBIX (3a HUCKIIIOYEHHEM CilyyaeB, eciu oOpaboTka HeoOXoauma
JUIsl yTOUHEHUS TIEPCOHANBHBIX JIaHHBIX);

- YHHYTOKEHHME IEPCOHAIBHBIX JAHHBIX — JEHCTBMS, B pe3yJbTare KOTOPBIX
CTAaHOBMTCS HEBO3MOXKHBIM BOCCTAHOBUTBH COJEpXKAaHHE MEPCOHAJBHBIX JaHHBIX B
HH(pOPMaMOHHON CHCTEME MEPCOHANBHBIX JaHHBIX U (WJIM) B pe3yJIbTaTe KOTOPHIX
YHHUUTOXXAIOTCS MaTepHaJIbHbIe HOCUTENH NEPCOHATBHBIX JaHHBIX;

- 00e3MYMBAHUE MEPCOHANBHBIX NAaHHBIX — JIEHCTBUS, B pe3yJbTaTe KOTOPBIX
CTAaHOBHMTCS HEBO3MOJKHBIM 0€3 MCHNONb30BaHUs JOMOJIHUTENBHOW HH(pOpPMAIUH
OIPENEIMTE IPUHAMIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANILHEIX JJAHHBIX;

- uHGOpPMALMOHHAs  CHUCTEMa  MEepPCOHANBHBIX  JaHHBIX —  COBOKYITHOCTh
colepxamuxcss B 0a3aX NaHHBIX MEPCOHAIBHBIX JAHHBIX U OOECHEUHBAIOMIMX HMX
06paboTky HHGOPMALIMOHHBIX TEXHOIOTHI U TEXHHYECKHX CPEJICTB;

— TpaHCTpaHWYHas Iepelada MEPCOHATBHBIX MAaHHBIX — Mepefada MepCOHATIbHBIX
JIAaHHBIX Ha TEPPUTOPHIO HHOCTPAHHOIO IOCYJapCTBa OpraHy BIAaCTH HHOCTPAHHOTO
rocy/lapcTBa, HMHOCTPaHHOMY  (DU3MYECKOMY  JIMIly MM  HHOCTPaHHOMY
IOPHIMYECKOMY JIULLY.

1.5. JInue# xak onepaTrop NePCOHANbHBIX JaHHBIX 00s3aH:

1.5.1. Cobmogate KOHOUAECHUMATLHOCTh MEPCOHATBHBIX JAHHBIX, & KHMEHHO He
pPacIpoCTpaHsATh NEPCOHAIbHBIE JaHHBIE U HE Nepe/laBaTh UX TPETHUM JHlaM Oe3 corjacus
CcyOBeKTa NEpCOHANBHBIX MAAHHBIX WM €ro 3aKOHHOTO MpPEICTABUTENS, €CJIH HHOE He
IPeayCMOTPEHO 3aKOHOAATETECTBOM.

1.5.2. OGecneunth CcyOBEKTaM MEPCOHATBHBIX MAHHBIX, MX 3aKOHHBIM MPEACTABUTEISIM
BO3MOJKHOCTB O3HAaKOMJIEHHUsS C JOKyYMEHTaMH M MaTepHaJlaMH, COJEpKallUMH HUX
NEPCOHATIBHBIE JAHHBIE, €CJIM HHOE HE MPEAYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3bsicHaTb cyOBEKTaM MEPCOHATIBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTABUTEIAM
IOpHIMYECKHUE TTOCTIEICTBUSI OTKa3a Mpe0CTaBUTh EPCOHAIBHBIE JaHHBIE.

1.5.4. bBnokupoBaThb MHJIM yHalusaTh  HempaBoMepHO oOpabarbiBaeMble, HETOUHBIE
IIEPCOHAJIBHBIC JaHHBIE JIMOO0 00eceunTh UX ONOKMPOBAHUE HITH YIAJICHHE.

1.5.5. Ilpexpatuth 00paloTKY ¥ YHUUYTOXKUTH WIH OOC3TUYHTH MEPCOHAIbHBIE HaHHBIE THOO
obecrieynTh npekpaiienue o6paboTKU U yHUUYTOXKEHHE HIIH 00€3/TMUYMBAHHE MEPCOHAIBHBIX
JAHHBIX [IPH JOCTHXKEHUH 1eNIH UX 00paboTKy.

1.5.6. Tlpexpatuts 00pabOTKy NEpCOHANBHBIX MTAHHBIX MK OOECHeYUTh NpeKpalieHne
06paGOTKH TEPCOHANBHBIX JAHHBIX B CIyyae OT3bIBA CYOBEKTOM IEPCOHANBHBIX JAHHBIX
cornacuss Ha 00pabOTKy €ro MHEepCOHAIBHBIX [JaHHBIX, €CJIH HHOE HE IPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOro, BBIFOJONPHOOpETATENIEM UM MOPYUUTEIEM, 110 KOTOPOMY
ABJETCS CyOBEKT MEpPCOHANBHBIX JAHHBIX, WM WUHBIM coIVlalleHHeM Mexay Jluneem u
CyOBEKTOM NEPCOHAIBHBIX JJAHHBIX.

1.5.7. Ilpunumate Mepsl, HEOOXOAMUMBIE M JOCTATOYHBIE IS OOECTEeueHHs BBITIOTHEHHS
00s3aHHOCTEH, INPELyCMOTPEHHBIX 3aKOHOM M IIPUHATBIMH B COOTBETCTBHH C HUM
HOpPMAaTUBHBIMH IIPABOBBIMH aKTaMH.

1.6. JIuue#t BopaBe:

1.6.1. CaMOCTOSTENBHO ONpEENsITh COCTaB U MEPEUeHb Mep, HEOOXOAUMBIX H JIOCTATOYHBIX
s obecrieueHys BBIIOMHEHUs 0053aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM M IMPHHSATHIMH B
COOTBETCTBHH C HMM HOPMATHBHBIMH IpPAaBOBBIMH aKTaMH, €CJIH HHOE HE IPELyCMOTPEHO
3aKOHOZATEIBCTBOM O [EPCOHATBHBIX JIAHHBIX.



1.6.2. Mcnonp3oBaTe NepCcOHAIbHBbIE JaHHblE CyOBEKTOB MEpPCOHAIBHBIX JAHHBIX 03 HX
coryacus B CllyyasiX, IpeyCMOTPEHHbBIX 3aKOHOAATEILCTBOM.

1.6.3. TlpenocTaBisaTh NEPCOHANBHBIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX AAHHBIX TPETHHM
JIHMLAM B CIIy4asix, IPe/ly CMOTPEHHBIX 3aKOHOIaTEIECTBOM.

1.6.4. Ilopyunuts 006pabOTKy MIEPCOHATBHBIX JAHHBIX IPYrOMYy JIHILy C COIJIacHs CyOBeKTa
NEPCOHANBHBIX NAHHBIX, €CJIM HHOE HE IPEAyCMOTPEHO (enepalbHbIM 3aKOHOM, Ha
OCHOBAHMH 3aKJIFOYaeMOro € 3THUM JIMLOM JoroBopa. JIuio, ocyuiectrisioniee o6paboTky
NEPCOHANIBHBIX JAHHBIX MO MopydeHuto Jluues, o6s3ano cobnoaaTh MPUHIMITEI U MIPaBUIIa
00paloTKH  MEepPCOHANBHBIX  JAHHBIX, IPEIyCMOTPEHHBIE  3aKOHOM,  COOJIIOAAThH
KOH(QUIEHIMATBHOCTE  IEPCOHAIBHBIX  JAHHBIX, [PUHUMATh HEOOXOAMMEBIE  MEpHI,
HaIpaBJIeHHbIE Ha 00ecreYeHHE BBINOTHEHUS 003aHHOCTEH, MPeIyCMOTPEHHBIX 3aKOHOM.
1.7. PaboTHUKH, COBEPIIEHHONETHUE YUAILUECS, POAUTEIM HECOBEPILIEHHONETHUX YUalUXCs,
HHBIE CYyOBEKThI NEPCOHANBHBIX AaHHBIX (Hanee - CyOBEKTHl MEPCOHANBHBIX IaHHBIX)
00s13aHBI:

1.7.1. B cayd4asx, NOpemyCMOTPEHHBIX 3aKOHOJATENLCTBOM, IIPEIOCTaBiIATh JIuiero
JIOCTOBEpHBIE IEPCOHATbHBIE JaHHBIE.

1.7.2. Ilpu u3MeHeHUH MEPCOHAIBHBIX JAaHHBIX, OOHAPYKEHUH OMIKUOOK MM HETOYHOCTEH B
HUX He3aMeMIUTENbHO coobimarts 06 aToM Jlnueto.

1.8. CyObeKkThl nepcoHaIbHBIX JaHHBIX BIIpaBE:

1.8.1. Ilomyuars mHpOpMaLMIO, Kacaiouryrocs oOpabOTKH CBOMX INEPCOHAIBHBIX JaHHBIX,
KPOME CJIy4aeB, KOI/la TaKOM JOCTYIl OrpaHuueH (eaepasbHbIMU 3aKOHAMH.

1.8.2. TpeGoBare or Jlules yTOYHHMTH NEpPCOHAJIBHBIE JaHHBIE, OJIOKHPOBATH WX WIIH
YHUYTOKUTb, €CJIM IEpPCOHAJbHbIC JaHHBIE SBISIOTCS HENOJNHBIMH, YCTapeBLIMMH,
HETOYHBIMH, HE3aKOHHO TONYUYEHHBIMH HJIM HE SBISIIOTCS HEOOXOIUMBIMH JJIsl 3asBJICHHOM
1eau 00paboTKH.

1.8.3. JlomonHUTH TNEpPCOHAJIbHBIC JaHHbIE OLEHOYHOTO  XapakTepa 3asBJICHHEM,
BBIPa’KatOIUMM COOCTBEHHYIO TOUKY 3PEHUSL.

1.8.4. OGxanosare neiicTBus unu OeszeiicTBue Jluies B yHNOJHOMOUYEHHOM OpraHe I10
3alIuTe NnpaB CyOBEKTOB MEPCOHANBLHBIX JJAHHBIX HIIH B CyI€0OHOM TOPSIIKE.

2. [IpaBoBbie ocHOBaHHS 00palOTKH MEPCOHANBHBIX JaHHbBIX
2.1. IlpaBoBEIMU OCHOBaHUSIMH 00pabOTKH MEepCOHATBHBIX AaHHBIX B JIHllee ABISIOTCS yCTaB
¥ HOPMATUBHBIE IIPABOBBIE AKTHI, /Ul UCIOJIHEHHS KOTOPBIX U B COOTBETCTBUU C KOTOPBHIMH
JIuneit ocymiecTBisieT 00paboTKy NepCOHANBHBIX JaHHBIX, B TOM YHCIIE:
— TpynoBoii konekc, HHBIE HOPMATHBHBIE NPABOBBIE AKThl, COJAEPIKAILNE HOPMBI
TPYZOBOIO IpaBa;
— Hasorosslii KozeKc;
— I'paxmaHCKMii KOJEKC;
— CeMeiHBIHA KOJIEKC;
— @enepanpubiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obpazoBaHuud B
Poccuiickoit denepauuu» ¥ MPUHATHIE B COOTBETCTBHM C HUM HOPMaTHBHBIE
MPaBOBLIE AKThI;
— couuanbHOe, IMEHCMOHHOE U CTpaxoBOE 3aKOHOJATeNbcTBO Poccuiickoi
denepannu;
— 3aKOHOJATENbECTBO B cepe 6e30macHOCTH, B TOM qucie
AHTUTEPPOPUCTHYECKON 3alUIIEHHOCTH.
2.2. IIpaBoBBIMH OCHOBaHUAMH 0OpabOTKH MEPCOHAIBLHBIX JaHHBIX B JIMliee TakkKe SBISIOTCS
JOTrOBOpPBl ¢ (DU3MYECKUMM JIMLAMH, 3asBieHUs (COrjacus, JOBEPEHHOCTH) YHallUXCs H
pomuTenel (3aKOHHBIX MPEJACTaBUTENICH) HECOBEPIIEHHONETHUX YuallluXcs, COrjlacus Ha
00paboTKy NepCOHATbHBIX JaHHbIX.



3. Hean 06paboTKu NepCcOHATLHBIX JIAHHDBIX, HX KATETOPHH U NepevYeHb, KATeropuu
cy0BeKTOB, NepCcoHaNbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCsl, CIOCO0bI, CPOKH HX
00paboTKH H XpaHEHH, MOPS/I0K YHHYTOKEHHS MEPCOHAIbHBIX JAHHBIX

1. Iles» 06paboTKuU: opraHu3zanus o6pa3oBaTebHOI AeATEJIbLHOCTH M0
00pa30BaTe/IbHLIM MPOrpaMMaM Ha4YaJbHOro 0611ero, 0CHOBHOIO 061ero H cpeHero
o0mero o6pa3oBanus, 10NMOJHHTEILHBIM 0011€00pa30BaTEbHBIM NPOrpaMmMam

Kateropun |IlepconanbHble faHHBIE CneuuanbHbie
JAHHBIX JIaHHbIE
ITepeuens - (aMuaus, UMsl, OTUYECTBO; CsezieHus 0
JTAHHBIX - 1o, COCTOSIHUHU
— TpaXKIaHCTBO; 3/10pOBbS
— Jlata ¥ MECTO POXKICHHUS;
- wuzobpaxenue (pororpadus, BUmeo);
- IacHoOpTHBIE ITaHHBIE,
— aJipec perucTpaluu o MecTy JKUTEJIbCTRA;
- azapec GaKTUYECKOTO MPOIKUBAHUS;
— KOHTaKTHBIE JIaHHBIE;
—  HWHAMBHIYaJIbHBIA HOMEpP HAJIOTOMIaTeNIbIIUKa;
- CTpPaxoBOW HOMEP WH/AMBUIYAILHOTO JILIEBOTO
cuyeta (CHUJIC);
— cBeneHUs 00 ycreBaeMoCTH 00yuaroerocs 1
IpyrHe cBeJleHus, 00pasyroluecs B poiecce
peanu3zaluyi 06pa3oBaTeNbHOM IPOrpaMMEI;
- HHBIE IEPCOHANBLHBIE JaHHBIE, IPEIOCTaBIIsIEMbIE
(GU3UYEeCKUMU JIHLIaMH, HEOOXOUMEBIE IS
3aK/IIOYEHUS] U UCIIOMHEHUS JOTOBOPOB,
UCIIOJTHEHHUS] HOPM 3aKOHOJATeNbCTBA B cdepe
obpa3oBaHus
Kareropuu |OOGyuaromumecs, UX poJAUTENH (3aKOHHBIE TTPEICTABHUTETH )
CyOBEKTOB
Crnoco6b1 ABTomaTH3upoBaHHas 00paboTka u 6e3 cpe/IcTB aBTOMAaTH3aLUMH, B TOM YUCJIE:
o6paboTku ~ IOIy4Y€HHE NEePCOHANIBHBIX JaHHBIX B YCTHOM M MUCEMEHHOH dopme
HETIOCPEACTBEHHO OT CyOBEKTOB NEPCOHATBHBIX TaHHBIX;
— BHECEHUSs NEPCOHANIBHBIX JAHHBIX B %KYPHAJIbI, pEECTPhI U
UHPOPMALIMOHHBIE CUCTEMBI U JOKYMEHTHI JIuiies.
Cpoku B Teuenue cpoka peanusaiuu o6pa3oBaTebHON MPOrpaMMBI
obpaboTtku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATY POt 1el B 3aBUCHMOCTH OT
XpaHEHHs | THIA JOKYMEHTa, B KOTOPOM COAEPIKaTCs MEPCOHANIbHEIC JaHHEIE
[Topsimok B coorBetcTBUY ¢ [TopsaaKOM YHHUTOXKEHHS U 003 TMUHBAHUS IEPCOHATTBHBIX
YHHYTOXKEH |JaHHBIX JInnes B 3aBUCUMOCTH OT THUIA HOCUTEJIS MEPCOHATBHEIX JaHHBIX
sl

2. llean 06paboTku: BhINoJHeHHs GpyHKIMIT H MOTHOMOYNIE padoToaaTesi B TPYAOBBIX
OTHOIIEHHUSX, B TOM YHcJIe 00513aHHOCTEH 110 0XpaHe TpyAa




Kareropuu
JAHHBIX

[lepconasbHBIE JIAHHbIE

Creuuansubie
MepCOHANBHBIE
JIAHHBIE

[lepeueHs
JAHHBIX

(haMuIIKsl, UMsI, OTYECTBO;

noui;

rpak/1aHCTRO;

JlaTa ¥ MECTO POXKACHUS,

u3obpakenue (dpororpadus);

[aclOpPTHEIE NAHHEBIC,

aJ[PEC PEerucTpaLKy M0 MECTY KHTEIILCTRA,
azpec (hakTUYECKOTO MPOKUBAHHS;
KOHTAKTHBIE JaHHBIE;

HHIMBUOYATIbHEIH HOMEpP
HaJloroIuiaTeJbIlHKa,

CTPaxOBOH HOMEP MHAMBHIYATLHOTO
nunesoro cuera (CHUJIC);

cBegeHus 00 obpazoBanuy, KBAH(UKAIUH,
npodecCHOHATLHOM NOATNOTOBKE H
MOBBIIEHHH KBaIUDUKaLUHY;

ceMelHOe MoNoXKeH e, HaTuYue JeTel,
POICTBEHHEIE CBS3H;

CBEJIEHUS O TPYJOBOH AeATEIHLHOCTH, B TOM
quCIIe HATMYKME [TOOLIPEHNHH, HarpaXK IeH Wi
U (WJIHM) JUCUMILUIHHAPHBIX B3BICKaHWH;
JaHHbBIE O perucTpaunu opaka;

CBEZIEHMSI 0 BOMHCKOM YUETE;

cBeZeHUs 00 MHBAMIHOCTH;

cBeeHus 00 yaepikaHuy aTMMEeHTOR;
CBEICHHS O JOXOJE ¢ MPeJIIYIIero MecTa
padoThI;

HHBIE IEPCOHANBHEIE IaHHBIE,
npeaocTariisgeMble pabOTHHKAMH B
COOTBETCTBHH C TpeOOBaHUSIMHU TPYIOBOTO
3aKOHOJATeNIbCTRA

CBeneHnus 0 COCTOSHUH
3I0POBbS

Kateropuu
CYOBEKTOB

PaboTHuKH, KaHAMIaTh Ha paboTy (COMCKATEH)

Cnocobb1
obpaboTku

ABTOMaTH3MpoBaHHas 0bpaboTka U 6e3 CpeJCTB aBTOMATH3ALIUH, B TOM YHCIIE:
0Ty YeHHEe NIEPCOHAILHBIX JaHHBIX B YCTHOH M IHCEMEHHOH (hopme
HENOCPENCTBEHHO OT CyOBEKTOB MePCOHATBHBIX JAHHBIX;

BHECEHMSI IEPCOHANIBHBIX JaHHBIX B ¥KYPHAIBL, peecTphl H
MH(OPMALIMOHHBIE CUCTEMbBI U AOKYMeHThI JIHies

Cpoku
0bpaboTku

B Tedenue cpoka JeHCTBUS TPY/I0BOrO 0roBopa. JIjis KaHIHAaTOB — B TEUCHHE
CpOKa, HeOOXOUMOTrO /I PACCMOTPEHUS KaHJUAATYPHI H 3aKTFOUSHUS
TPYAOBOTO JIOTOBOPA

Cpoku
XpaHeHHUs

B Teuenne CpoOKa, YCTaHOBJICHHOTO HOMeHKﬂaTyPOﬁ ACJI B 3aBHCHMOCTH OT
THIIa JOKYMEHTa, B KOTOPOM COAEpKaTcsa NEPCOHATIBHBIC JAHHBIE, B TOM YHCJIE




B cOCTaBe JUYHBIX Aen — 50 ner

[Topsimox
YHUYTOKEH
sl

B cooTBeTCTBHH € HOpﬂlIKOM YHUYTOXCHUSA U obe3nuYrBaHus IIEPCOHAJIBHBIX
JIaHHBIX JIuliess B 3aBUCUMOCTH OT THIIA HOCHTEJIS NEPCOHAJIBHBIX JaHHBIX

3. Iean 06paboTku: peajiu3alus rpakIaHCKO-MPaBOBLIX I0r0BOPOB, CTOPOHOI,
BBITOONPHOOpeTaTe/IeM HIIH MOJIy4YaTe/IeM KOTOPbIX saBjasiercs JInuei

Kateropuu |IlepconanbHble naHHBIE
JAHHBIX
[lepeuens - (amuIus, UM, OTYECTRO;
JTAHHBIX - TIACIOPTHHIE JaHHBIE;
- aJpec perucrpauuu ¥ (Win) GakTHIecKoro mpoKUBaHHS;
— KOHTaKTHBIE JaHHEIE;
- HHIUBUAYaJIbHBIA HOMEpP HAJOTOMIATeNIbLIHKA;
—~ HOMEp pacyeTHOro cyeTa;
- HoMep OaHKOBCKOW KapThl;
-  HHBIE [IEPCOHAJIbHBIE JaHHBIE, IPEJOCTaBIsieEMble PU3NUECKUMHU
JUIAMHU, HEOOXOUMBIE JUIsl 3aKIIIOYEHHUS U UCIIOTHEHHSI IOTOBOPOB
Kateropuu |KouTpareHTs!, napTHephl, CTOPOHBI AOrOBOpa
cyOBEKTOB
CnocoOb1 ABTtoMatu3upoBaHHas 00paboTka u 6e3 CpencTB aBTOMATU3AIIMH, B TOM YHCIIE:
obpaboTtku - TOJyuYeHHE NEePCOHAIBHBIX IaHHBIX B YCTHOM M MUCBMEHHOH dopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHANIBHBIX JaHHBIX;
- BHECEHHS NEePCOHABHBIX JIAHHBIX B )KYpPHAJIbI, PEECTPEI U
UH(POPMALIMOHHBIE CUCTEMBI H I0KYMEHTHI JIuies
Cpoku B Teuenue cpoka, He0OXOAUMOTO JJISI UCIIOHEHUS 3aKJIFOYEHHOTO JIOTOBOPa
00paboTku
Cpokwu B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKIATY PO /Ie]1 B 3aBUCUMOCTH OT
XpaHEeHMs] | THIa JOKyMEHTa, B KOTOPOM COZIepKaTcs NepcoHaIbHbIE JaHHBIE
[Topsinox B cootBetcTBUU ¢ [lopsaakoM YHHUTOKEHUS U 00€31MUYMBAHUS IEPCOHAIIBHBIX
YHHYTOXKEH |AaHHbIX JInnes B 3aBUCUMOCTH OT THIIa HOCUTEJIS IEPCOHATBHBIX IaHHBIX
Hsl

4. Ileas o6paboTku: obecneyeHne 6e30nacHOCTH

Kareropuu |IlepconanbHble naHHBIE
JAHHBIX
[TepeueHs - (amunus, UM, OTYECTBO;
JIAHHBIX - IaCIOPTHbIE JaHHBIE,
- ajpec perucTpauuu 1 (Win) GakTHIECKOro IpOKUBAHHUS;
— KOHTaKTHBIE JaHHbIE
Kateropun |Iloceturenu Jluues
cyObeKTOB
Cnocobsl | ABTOMaTH3MpoBaHHas 06padoTka U 6e3 CpeICTB aBTOMATH3ALK, B TOM YHCIIE:




obpaboTku - IOJYYEHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOH U NUCbMEHHOH (opme
HETIOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;

—  BHECEHHSs NEPCOHATBHBIX JAHHBIX B )KYPHAJIBI, PEECTPhI U
uHGOPMAaLlMOHHBIE CHCTEMBI B TIOKYMeHTHI JInies

Cpoku B Teuenue nepuosa HaX0XKAEHUS IIOCETHTENS HAa TeppuTopun Jlnmes
obpaboTku
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATy PO JIe]1 B 3aBUCMOCTH OT

XpaHeHHs | TUIIa JOKYMEHTa, B KOTOPOM COAEPIKATCS IIEPCOHANBHBIE JaHHEIE, B TOM YUCIIE
MuHUMYM 30 qHEH B OTHOLIEHHH 3anuceil kKaMep BUACOHAOTIONCHHUS

[Topsinok B cooteerctBuu ¢ Ilopsaxom yHUUYTOKEHUS U 00€3TMUMBAHUS IEPCOHATBHBIX
YHHUYTOXKEH | AaHHBIX JIuIes B 3aBHCUMOCTH OT THIIA HOCUTEJIS IEPCOHAJIBHBIX TaHHBIX
wsl

4. YcaoBus cbopa, 00paboTKH, XpaHEHHS U NepeIayH MePCOHATBHBIX JAHHBIX
4.1. Jluue# ocymecTBiasier cOop, 3anuch, CHUCTEMATU3ALMIO, HAKOIUIEHHWE, XpaHEHHE,
yToyHeHue  (OOHOBIEHHE, M3MEHEHME), HU3BJEYEHHE, MCIOJb30BaHHE, Mepeaady
(pacmpocTpaHeHue, NpeoCTaBNeH e, A0CTYI), o0e3nuurBanue, OJI0KHpoOBaHUe, yaaJleHUE U
YHUYTO)KEHUE II€PCOHANIBHBIX JIaHHBIX B COOTBETCTBMM C 3aKOHOJATEIBCTBOM O
MEPCOHATBHBIX JAHHBIX U JIOKAJIbHBIMH HOPMAaTHUBHBIMU aKTaMu JIuies.
4.2. Bce nepconanbHble AaHHble JInnel nomyyaeTr oT cyObeKkTa MepCOHAIBHBIX JaHHBIX, a B
Clly4asiX, Koraa cyObeKT NepcoOHANBHBIX AaHHBIX HECOBEPIICHHONETHUM, — OT €ro poauTenei
(3aKOHHBIX ITPEACTaBUTENIEH).
4.3. Tlomyuyenue o 00paboOTKy MepCOHANBHBIX [JaHHBIX, pa3pelIeHHBIX CyOBEKTOM
MEPCOHANIbHBIX JAHHBIX JJS pacrpocTpaHeHus, Jluued ocymiecTBisier ¢ coOmoeHUueM
3alpEeTOB U YCIIOBHH, IPEyCMOTPEHHBIX 3aKOHOM.
4.4. JInuei obpabaTbiBaeT NepcoOHAbHEIE TaHHBIE:

- 6e3 ucnonp30BaHUs CPEACTB aBTOMATH3ALMH;

— € HUCHOJB30BAHHUEM CPEICTB aBTOMATU3alMK B NporpamMMax ¥ HWHGOpPMaLMOHHBIX
cucremax: «lC:byxranrepusi», «1C:3apnnata W ynpaBieHHE [EPCOHATIOMY,
«DOneKTpoHHbIH qHEBHUKY, «Chepymy».

XpaHeHHe MepCOHANBHBIX JaHHBIX:

4.5.1. Jluue#t XpaHUT MEpPCOHAIBHBIC MAaHHBIE B TEYEHHE CpOKa, HEOOXOQUMOro s
JOCTHIKEHHMs 1Lenelt uX o0paboTKH, a JOKYMEHTHI, COAEpIKaIllUe IepCOHAIbHbBIE JJAHHBIE, — B
TEUEHHE CPOKa XPaHEHHS JOKYMEHTOB, MPEIyCMOTPEHHOrO0 HOMEHKJIATYpOH JIeN, ¢ y4eTOM
apXMBHBIX CPOKOB XpPaHEHHS.

4.5.2. TlepconanbHele JaHHblE, 3adUKCHpPOBaHHbIE Ha OyMa)KHBIX HOCHTENSX, XPaHATCS B
3anupaeMbIX mKadax Jubo B 3aUpacMbIX MOMEIIEHUSIX, JOCTYI K KOTOPbIM OTPaHUYEH.
4.5.3. IlepconanbHble JaHHBle, oOpabaThiBaeMble C  HCIIOIB30BAHUEM  CPENCTB
aBTOMaTU3alldk, XpaHATCS B TaKkOM TMOpS/JIKE M Ha YCIOBHAX, 4YTOOBI MCKIIOYHUTH
HENPaBOMEPHBIN MITH CIIy4aWHBIH JOCTYN K HUM, YHUUYTOXKEHUE, H3MEHEHHE, OIIOKHpOBaHKe,
KOIIMPOBAaHME, NPENOCTABICHHE, PACIIPOCTPAHEHHE MEPCOHATBHBIX JIAHHBIX, @ TAK)KE HHBIE
HENPaBOMEPHBIE IEHCTBHS B OTHOLIEHUH NEPCOHANIBHBIX JaHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 32 00pabOTKy NMepcoHaNbHBIX AaHHBIX B JIHllee, mpekpamarT Ux
06pabaTeIBaTh B CIEAYIOUIMX CIIydasiX:

—  JIOCTUTHYTHI L[eJId 0OpabOTKU NEPCOHANBHBIX JaHHBIX;

- HCTEK CPOK JIeHCTBUS cornacusi Ha 00paboTKy NepcOHATBHBIX TAaHHBIX;

— OTO3BaHO coryiacue Ha 06paboTKy NepCcOHANBHBIX IaHHBIX;




- oOpafoTka NepcOHaNBHBIX JAaHHBIX HEIPAaBOMEPHA.
4.7. Ilepenava nepcoHaIbHbBIX JAHHbIX:
4,7.1. Jluneit obecrnieunBaeT KOHPUACHIIMATBHOCTE IEPCOHANIBHBIX JaHHBIX.
4.7.2. Jlune#t nepegaeT NepCOHABHBIE NAHHBIE TPETHUM JULAM B CIEAYIOIIUX ClIydasax:
—~ cyOBeKT nepcoHATBLHBIX JaHHBIX JJall COTJIacHe Ha Iepefady CBOMX JaHHBIX;
— mnepejiarh JaHHble HEOOXO0AUMO B COOTBETCTBHH C TPeOOBaHHUIMH 3aKOHOJATENIBCTRA
B paMKaX yCTaHOBJICHHOH MPOLIEIY PHI.
4.7.3. Jluneil He ocyLIECTBIISIET TPAHCTPAHUYHYIO [lepeiady IIEPCOHANBHEBIX JaHHBIX.

5. Axryanuzanus, HcnpasJjeHHe, yiajleHHe H YHHYTOXKeHHe MepCOHATbHBIX JaHHBIX,
OTBETHI HA 3aPOCHI CYOBEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnywyae mnpepoctaBieHus CyOBEKTOM MEPCOHATBHBIX HAHHBIX, €r0 3aKOHHBIM
mpeacTaBuTeNieM (aKTOB O HENOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIyYeHHBIX NEePCOHANBHBIX AaHHBIX JIuned akTyanmusupyeT, HCIpaBseT, ONOKHPYET,
yIANSeT WIM YHHYTOKAET UX M YBEIOMJSIET O CBOMX JEHCTBHAX CyOBEKTa IEepCOHAIBHBIX
JIaHHBIX.
5.2. Ipu noctukeHuu Leseit 06paboTKK MepPCOHANBHEIX JaHHBIX, a TAK)XKE B ClIydae OT3bIBA
CYyOBEKTOM TEPCOHANBHBIX JaHHBIX corjlacHs Ha o00paboTKy NEpCOHAIBHBIX IaHHBIX
IIePCOHATIBHBIE IAHHBIE TOJUIEXKAT YHUUTOKEHHUIO, €CIIM MHOE HE IIPENYCMOTPEHO JOrOBOPOM,
CTOpOHOM, monyuaTeneM (BbIroompuoOpeTaTesnieM) IO KOTOPOMY SBISETCA CYOBEKT
MEPCOHAIBHBIX JJAHHBIX.
5.3. YHuuTOXEHHEe [JOKYMEHTOB (HOCHTeseH), colep)KalluX IepCOHAIBbHBIE JaHHEBIE,
IIPOU3BOUTCS B COOTBETCTBUHM € [lopsjikoM yHUYTOXKEHUS B 00€3MMYMBaHUs IEPCOHAIBHBIX
IaHHBIX JIWIess B 3aBHCHMMOCTH OT THMAa HOCHUTENs NEePCOHAIBHBIX IAaHHBIX, B TOM YHCIE
IIyTeM H3MEIbUCHUS IIpeepe, CTUPaHHs WIH GOPMATHPOBAHUSI SJIEKTPOHHOIO HOCHTEIIS.
5.7. Ilo 3ampocy cyOBeKTa NepcOHaNBHBIX TaHHBIX HJIM €0 3aKOHHOTO npejacrasuTens JInne
coobiaer emy uHbpopmauuio 06 o6paboTke nepcoHaNbHBIX JaHHBIX CyOBEKTa B CPOKH H B
NopsiJiKe, yCTaHOBICHHOM 3aKOHOM.
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